DSS Faculty Portal Guide
Faculty will continue to receive accommodation letters emailed for each individual student in each class. The Faculty Portal allows instructors to log in and view all student accommodation letters in one place for the term. Or if faculty want to ensure they have not missed a student letter, they can log in and check.
How to get in:
· Log in Link:  https://teton.accessiblelearning.com/Clark/Instructor
· Username & Password:  The Faculty Portal uses Single Sign On. Your username is the same as your full Clark email address.  Example: Someone with the email address OPenguin@clark.edu. Your password is the same as your Clark Email password.
Instructor Authentication Page
When you have successfully logged in, you will be brought to the “Instructor Authentication Page”. Click “Continue to View Student Accommodations”.
Note: Even though there is an option to “sign in” in the upper left corner, do not click on this link. You are already signed in to the faculty portal. 
[image: A screenshot of Faculty Portal once first logged in and the "Continue to View Student Accommodations" button or link.]

List of Student who Requested Accommodation
On the next screen, you will see a list of all of the students who have requested accommodations in your classes. You will be able to see at a glance if they have Testing Accommodations, use Deaf/ Hard-of-Hearing services, have Notetaking services, or if they use Accessible Formats. These are not the only accommodations that students might have, but they are they most common ones.
[image: A screenshot of the View Student Accommodations Screen. A table of individual Faculty Notification Letters. Table starts with first column of View link button that can be selected to get into each letter, remaining columns are: CRN, Subject, Course Number, Section, student., TEST, NOTE, AF, DHOH, Request Date, Status of read or unread accommodation letter.]
Notification Letter
To view a Faculty Notification Letter for a specific student, click on “View”. This is the same information that you receive in the Faculty Notification Letter emails.
[image: Screenshot of Notification letters or accommodation letters that display after selecting View.]
Testing Accommodations
If you have students with testing accommodations in your classes, you will be able to fill out the testing contract for each of your classes within the faculty portal. Select the “Testing Accommodations” option on the left side of the screen. You will have a screen with a drop down menu that allows you to chose the class you want to fill out the alternative testing contract for. 
[image: Screenshot of Testing Accommodations, drop down to select a class, select Math 92, etc., to go into the testing contract.]
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4285 CTEC RO2D Oswald Penguin 09/11/2023 Read
4285 CTEC 122 RO2D Stanley Student Yes 08/28/2023 Read
4285 CTEC 122 RO2D Mickey Mouse Yes Yes 06/02/2023 Read

4285 CTEC 122 RO2D Lorem Ipsum 06/01/2023 Cancelled




image3.JPG
¥ Views and Tools

> Overview
> Course Syllabus
> Testing Accommodations

> Accessible Format.

Once you finish with your session,
please o not forget to Log Out
and Close Your Browser.

LIST OF INSTRUCTOR(S)

« Oswald Penguin (Email: Openguin@clark.edu)

Notification Letter

Fall 2023 Accommodation Letter for Stanley Student

T0: Oswald Penguin

FROM: Clark College Disability Support Services

DATE: Thursday, September 14, 2023

SUBJECT Accommodations for Stanley Student

RE: CTEC 122.R02D - HTML FUNDAMENTALS (CRN: 4285)

Stanley Student has registered with Disability Support Services (DSS) and qualifies for the accommodations listed below.

Please initiate a discussion with this student to confirm their accommodation needs for your course. This discussion should occur
at the beginning of the term, or as soon as the accommodation letter is sent. Many instructors initiate an email discussion or invite the
student to a Zoom or phone meeting. The student's email is s.student@students.clark.edu

This student's specific accommodations for this course are:

1. Notetaking Services

o Summary Notes for Live Content
This student requires summary notes on all live in person or remote lectures, such as in person lectures, Zoom lectures, or lab
lectures.

Instructor: DS$ is requesting your assistance in providing this note taker accommodation. Please identify a note taker
solution for your class by trying one of these two methods:

1. Provide instructor lecture notes or outlines. If you already have prepared lecture notes and/or outlines these could suffice
and we encourage you to offer this option to the student. Please ensure notes are sent to the student in a timely way so they
have good access along with the course leaming.

2. Locate a volunteer peer note taker. Please send the following anonymous announcement to your class: “A student in this
class has a documented disability that impacts his or her or their ability to take comprehensive lecture notes. We are requesting
that someone, preferably two of you, volunteer to share notes. Is there anyone who would be willing to volunteer their notes?” If
yes, email them this link asking them to register as a note taker with DSS and ask them to have their course number (CRN)
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